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1. Introduction 
 
 

1.1 This policy sets out how Campden BRI meets its legal obligations and requirements under the 
DPA 2018 and the UK General Data Protection Regulation (GDPR) following exit by the UK 
from the European Union. 

 
 

1.2 It applies to all Campden BRI employees, past and prospective employees, suppliers, 
customers, members and others that we interact and communicate with. 

 
 

1.3 Third parties that work with Campden BRI and who have access to personal data, will be 
expected to have read, understood and to comply with this policy. 

 
 
 

2. Definitions 
 

2.1 Consent –any freely given, specific, informed and unambiguous indication of the data subject’s 
wishes by which he or she, by a statement or by a clear affirmative action, signifies agreement 
to the processing of personal data. 

 
2.2 Data controller - the natural or legal person, public authority, agency or other body which, 

alone or jointly with others, determines the purposes and means of the processing of personal 
data. 

 
2.3 Data Subject – an identified or identifiable natural person. 

 
2.4 Personal data - any information relating to a data subject which allows the data subject to be 

identified, directly or indirectly, in particular by reference to an identifier such as a name, an 
identification number, location data, an online identifier or to one or more factors specific to 
the physical, physiological, genetic, mental, economic, cultural or social identity of that natural 
person. 

 

2.5 Personal data breach - a breach of security leading to the accidental or unlawful destruction, 
loss, alteration, unauthorised disclosure of, or access to, personal data transmitted, stored or 
otherwise processed. 

 
2.6 Processing - any operation or set of operations which is performed on personal data or on sets 

of personal data, whether or not by automated means. 
 

2.7 Processor –a natural or legal person, public authority, agency or other body which processes 
personal data on behalf of the Data Controller. 

 
2.8 Special categories of personal data - biometric and genetic data; information as to racial or 

ethnic origins; political, religious or other opinions/beliefs of a similar nature; physical or 
mental health; sexual life; criminal offences or alleged criminal offences and past sentences; 
and whether the individual is a member of a trade union. 
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2.9 Subject Access Request – a request by a data subject to see the information about them 
held by a third party. 

 
2.10 Third party – a natural or legal person, public authority, agency or body other than the data 

subject, controller, processor and persons who, under the direct authority of the controller or 
processor, are authorised to process personal data. 

 
 
 

3. Data Protection Principles 
 

All persons processing personal data must comply with the seven data protection principles: 
 

a) Personal data must be processed fairly, lawfully and transparently 
 

Personal data will be processed only where there is a lawful basis to do so. Processing will be 
completed fairly and transparently, ensuring the data subject is made aware of all processing 
activities and can easily exercise their rights. 

 

Campden BRI will only process personal data when one of the following conditions are met: 
 

• the data subject has given their consent; or 

• the processing is necessary for the performance of a contract (such as an employment 
contract) or for entering into a contract; or 

 

• the processing is necessary to comply with any legal obligation to which Campden BRI 
or the employee is subject; or 

 

• the processing is necessary to protect the vital interests of the employee; or 

• the processing is necessary for the administration of justice or for other legal reasons; 
or 

 

• for the purposes of legitimate interests pursued by Campden BRI or by the third party 
to whom the data is disclosed. Where we use legitimate interests, we will balance our 
interests against the individual’s. If they would not reasonably expect the processing, or 
if it would cause unwarranted harm, their interests are likely to override our legitimate 
interests.  

 

We shall: 
 

• record this legal basis on a data register which will be accessible to all employees 
responsible for processing personal data. 

 

• ensure that our processing is fair and transparent by providing the data subjects with 
accessible information stating how we are processing their personal data. This 
information shall be accessible through our privacy notices. 
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• enable data subjects to exercise their rights by ensuring the process of submitting a 
subject access request is easy to follow by publishing the details in our privacy notices; 
we shall respond within one calendar month with the requested information (subject to 
any exemptions set out in the relevant legislation) and will not charge a fee providing the 
request is not deemed excessive. 

 

b) Personal data must be processed for specified, explicit and legitimate purposes and not 
further processed in a manner that is incompatible with those purposes 

 

Personal data shall only be processed for the specific purposes the data was collected for and 
which were made known to the data subject at the time of collection, or for any other purposes 
specifically permitted by the relevant legislation. 

 

c) Personal data must be adequate, relevant and limited to what is necessary in relation to 
the purposes for which they are processed 

 

The personal data processed shall be limited to the minimum we need and will be deleted or 
otherwise made unidentifiable once it is no longer required. 

 

Personal data collected for employment purposes shall only be used for such purposes. All 
documentation supplied by Campden BRI to be completed by employees or potential 
employees for employment purposes shall include an explanatory statement regarding the 
purpose for which the information is to be used, accessed and stored. 

 

d) Personal data must be accurate and, where necessary, kept up to date 
 

We shall ensure personal data is accurate and kept up to date where it is necessary and we shall 
enable you to inform us of any inaccuracies. Employees are responsible for checking their 
personal details and updating them where there are changes in their circumstances e.g. contact 
details. 

 

e) Personal data must be kept in a form which permits identification of data subjects for no 
longer than is necessary for the purposes for which the personal data are processed 

 

Personal data shall be retained in accordance with Campden BRI’s document retention and 
control procedures. We will keep under review the personal data we hold and subject to legal 
requirements, we will not keep it longer than it is needed. Once we no longer need it, we will 
ensure it is either deleted or can no longer be linked to a data subject. 

 

f) Personal data must be processed in a manner that ensures appropriate security of the 
personal data 

 

We shall take appropriate security measures to protect personal data against unlawful or 
unauthorised processing, accidental loss or damage. This will also apply to any third-party 
processors used by Campden BRI. 

 

We may transfer personal data to a country outside the EEA but before doing so we will take 
steps to ensure that personal information is only transferred in accordance with applicable data 
protection legislation. 
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g) As a controller Campden BRI shall be responsible for demonstrating compliance with data 
protection legislation 

 

We will only process personal data in accordance with data protection legislative requirements. 
We shall demonstrate our compliance with the data protection principles and put into place 
comprehensive but proportionate governance measures. We shall meet these accountability 
requirements by: 

 
• Appointing a Data Protection Officer 

• Implementing internal policies and procedures 

• Training employees on data protection requirements 

• Maintaining records of all personal data processing activities 

• Conducting periodic internal and/or external audits of processing activities 

 

 
4. Data subject rights 

 

4.1 UK GDPR provides a set of rights which data subjects may exercise in relation to their personal 
data. These are the: 

 

• Right of access 

• Right to rectification 
• Right to erasure 

• Right to restriction of processing 

• Right of data portability 

• Right to object 
• Right not to be subject to automated decision making or profiling 

 
4.2 We shall observe our responsibilities as a data controller and shall respond to all data subject 

requests within the legal time limits. 
 
 
 

5. Reporting a breach 
 

5.1 We shall monitor and investigate any personal data breaches. When necessary, breaches shall 
be reported to the supervisory authority and affected data subjects within 72 hours of us 
becoming aware of the breach. 

 

5.2 We shall listen to and act upon any requests made by the supervisory authority regarding 
any breach and, if necessary, work with them to resolve any issues. 
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6. Compliance with this policy 
 

6.1 Campden BRI takes data protection very seriously and any non-compliance could result in 
severe financial or reputation damages to the organisation. 

 

6.2 All employees and others working for, or with us are obliged to comply with this 
policy when processing personal data on our behalf. 

 

6.3  Any breach of this policy, regardless of whether it may constitute a breach of the relevant 
legislation, may result in sanctions including disciplinary action. 

 
 
 

7. Contact us 
 
 

7.1 If you have any questions, comments or complaints about this policy or how we 
process your personal data please contact: 

The Data Protection Officer 

Campden BRI 

Station Road 
Chipping Campden 
Gloucestershire  
GL55 6LD 

 
Tel: +44(0)1386 842000 
Email: DPO@campdenbri.co.uk 

 

If we are unable to fully resolve any issue to your satisfaction you have the right to contact the 
Information Commissioner’s Office, whose contact details can be found at 
https://ico.org.uk/global/contact-us/ 
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